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KYPCOBAS PABOTA 110 JOKYMEHTHPOBAHHIO JIEATEJIBHOCTH
MPEJANPUATHSA, OPTAHU3SAIIAH, YUPEXK/IEHHUA

YKpyIHEeHHAas rpyrna HarpasJieHui 46.00.00 Ucropus U apxeoorus

MOArOTOBKH

[Tporpamma Beiciiero odpazoBaHus [Tporpamma OakanaBpuara

Hanpasienue noaroToBku 46.03.02 JIOKYMEHTOBEICHHE M
apXuBOBEJ/ICHUE

[Tpoduiie noAroToBKH JIOKyMEHTOBE/ICHHE U apXHBOBE/ICHHE

Kpanuduxarms bakanasp

dopma 0OyueHus Ounasi, 3a04Hast

PaGouas nporpamma ajlanrHpoBaHa Juis JIHIiL
¢ OrpaHHYEeHHBIMH BO3MOKHOCTSAMH 3A0POBbs U MHBAJIUIOB

Jloneuk 2024



PabGouas nporpamma aucummuinbsl «Kypcosas pabora 1o A0KYMEHTHPOBAHHIO
ACSTENLHOCTH NPEANPHNATHS, OPraHH3aAlHH, YYpexAeHHs» Ui oOydYalommxes 1o
HanpaBjicHHIO noaroroskd 46.03.02 Jlokymentoseaenne u apxusosesenue (Ipoduas
noaroTosku: JloKyMeHTOBEIeHHE U apXHBOBEJIeHHE), COCTaB/IeHa Ha OCHOBaHMH DejlepanbHOroO
rocy/IapcTBEHHOro 00pa3oBaTeNbHOrO CTaHAapTa Bhbicuiero obpaszosanus — Oakanaspuar 10
HanpasieHnio noArorosku 46.03.02 JlokyMeHTOBEICHHE M apXHUBOBEACHHE, YTBEPKIACHHOIO
NpHKa3oM MUHHMCTEpCTBA HAyKM W Bbiciiero obpasosanus Poccuiickoit ®enepammu or 29
oxtabps 2020 r. Ne 1343 (¢ wusm. uw non), llopsnxa oprasuzaumu U OCYMIECTBICHUS
oOpa3oBaTe/ibHON JeSATEeIbHOCTH 110 00pa3oBaTesibHBIM IPOrpaMMaM BhiCIIero obpaszoBaHus —
nporpammam 0akanaBpuara, MporpaMmaM CrelHajiuTeTa, [porpaMMaM  MarkcTparypbi,
YTBEPKAEHHOIO TpHKasoM MuuucTepcTBa HaykH W Bbicmiero oOpasosanus Poccuiickoi
Menepaunn ot 06 anpenst 2021 r. Ne 245 (¢ u3M. 1 J101.), B COOTBETCTBHH € YYEOHBIM TJIAHOM,
vreepxaeHHbIM YueHnsiM coBetom ®I'BOY BO «/lonl'V» ans nabopa 2024 rona.

Paspaborumk:

noueHT Kadeapbl MHOOPMAIMOHHBIX  CHCTEM

YHpaBIeHUs, KaH/1. 9KOH. HayK, JIONeHT H. E. Mamenko

PaGouass mnporpamma onobpena Ha 3aceaHuu Kadeapsl HMHOOPMAIMOHHBIX CHCTEM

yIIpaBJIeHHS.
[MTporokon ot 22.03.2024 r. Ne 6a

3asenyrowmii kadeapoii H. LLI. [Toromapenko

COT'JIACOBAHO:

JlekaH ¢paKyibTeTa MaTeMaTHKH 1
UHOOPMALIHOHHBIX TEXHOIOTHI
28.03.2024 r.

H. A. MouceeHko

YueGHo-MeToaMuecKas KOMUCCHs GaKyIbTeTa MaTeMaTHKH U HHOOPMAIIHOHHBIX TEXHOIOIHHA.

[Tporokon ot 27.03.2024 r. Ne 3.
INpeacenarens JI. U. CensixoBa

PykoBozuTe/lb OCHOBHO#M npodeccHonanbHOM
o0paszoBaTenbHON NPOrpaMMsil,

JI-p 9KOH. HayK, JIOUeHT %(¢ H. L11. TTonomapenko
26.03.2024 r.
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1. MECTO JUCHUIUIMHBI B CTPYKTYPE OBPA30BATEJILHOM ITPOT'PAMMBbI

1.1. TpeGoBaHusl K MpenBapUTENbHON NOArOTOBKE OOYUYaIOUIMXCS, MPEAIIECTBYIOLINE U
COIYTCTBYIOIIME TUCHUILIMHBI, HA KOTOPBIX OCHOBBIBAECTCS U3YYECHHUE JAHHOM:

JIOKyMEHTHUPOBaHUE NEATEIbHOCTU IPEAIPUITHS, OPIraHU3ALMH, YIPECIKICHUS.

1.2. lucuumuinebl, KypcoBble paOOThI M MPAKTHKH, JUISI KOTOPBIX OCBOCHHUE JTaHHOM
JUCLUIUIMHBI HE00XO0AUMO KaK MpeIIecTBYOLIEe!

KanpoBoe nenonpous3BOACTBO M apXHMBbl JOKYMEHTOB II0 JIMYHOMY COCTaBYy,
[TponsBoacTBeHHas NpakTuka: npenauiuiomsas; [loaroroeska k mpouenype 3aluThl U 3allnTa
BBIITYCKHON KBaTH(PUKALMOHHONU PabOTHI.

2. OIIMCAHUME ANCHUIJIMHBI

2.1. OOmas xapakTepucTuKa

HanmeHnoBaHue mmoxka3areis 3HaueHUE MOKa3aTes

Ha3Banue oO6pazoBaTebHON MPOTrpaMMBbl 46.03.02 JlokyMeHTOBeICHUE U
apxuBoBezaenue (Ilpopunb noaroToBku:
JlokyMeHTOBeIeHHE U apXUBOBEICHUE)

Iudp 1 Ha3BaHHE B COOTBETCTBHUH C b1.5.30. KypcoBas pabora mo

y4EOHBIM IJTAHOM JOKYMEHTHPOBAHHIO JAEATSIbHOCTH
IPEANPUATHS, OPTAHU3ALUH, YUPEKICHUS

YacTh 00pa3oBaTeIbHOM MPOrpaMMbI ba3oBas yacts

KonuuecTBo 3a4eTHBIX e¢IMHUIL / BCErO 4acoB 1/36

2.2. Pacmpenenenue yacoB 1o (opMam U epruoiaM o0ydeHus

OO011ee KOJIMYECTBO YacOB
o
= CaMOCTOS-
®opmMma 2| 3 -
= JeKIM- | jabopa- | MpPaKkTH- | TEJIbHOM dopma
00yJeHus 2| 3 BCETO
8 | OHHBIX | TOpHBIX | YECKUX | paboOThI + KOHTPOJIA
KOHTPOJIb
muddepe
HIIMPOBa
Ounas 3|5 - - - 36 3 | TP
HHBIN
3a4er
muddepe
HIIMPOBa
3aouHas 3 5 - - - 36 36 HHpo!
HHBIN
3a4er

3. LEJU JUCLATUIMHBI

Cucremaruzaiusi, 3aKpeIvieHHe, PpacCHIMPEHHe TEOPETUYECKUX 3HAHUN M TPAKTHYECKUX
YMEHUHA AMCUUIUIMHE «/[OKyMeHTHpoBaHUE JEATENbHOCTH MPEANPHUSATUS, OpraHU3ALNH,
YUPEKICHUS» U WCIOJB30BAHUE WX TPU PElIeHUH TPOPEeCcCCHOHATBHBIX 3a1a4; (HOPMUPOBAHHE
YMEHUS TNPUMEHSTh TEOPETUUECKHE 3HAHWS MpU pPElIeHUH 3a7ad [0 TEME HCCIeI0BaHMUS,
dbopMHUpOBaHME U Pa3BUTHE Y CTYIACHTOB HEOOXOIUMBIX CIOCOOHOCTEH u HAaBBIKOB
CaMOCTOATEIIbHOM ~ HAay4HO-UCCIIEIOBATENIbCKOM M MPAKTHUUYECKOW  JESITEIbHOCTH, TBOPUYECKOU
WMHUIIMATHBbI, OTBETCTBEHHOCTH M OPraHU30BaHHOCTH, O(OPMIIEHHSI MOMYyYEHHBIX pPE3yIbTaTOB B
COOTBETCTBUHM C TPUHATHIMU CTAaHAAPTaMH, YMEHUS TPEACTaBUTh PE3YNIbTaThl pabOThl B BUJE
HAYYHOTO JIOKJIa/1a U YOeIUTEIbHO 3alUTUTh X B JUCKYCCUU CO CHIELUATUCTAMH.



3aoauu:

—  pas3BUTHE CIIOCOOHOCTEH y CTYIECHTOB K aHAJIU3y HAYYHOMH JINTEPATYPHI;

—  (opMupoBaHHE TBOPUECKOTO UCCICIOBATEIBCKOIO MOAX01a K POoOIeMaM, KOTOPbIS
paccMaTpuBaroTCs B pabore;

—  (opMupoBaHHE MHPOBO33PEHYECKON OCHOBBI B 00JaCTH JOKYMCHTHPOBaHUS
pa3InYHBIX 00J1aCTEH ACATETBLHOCTH MIPEIPUATHS, OPraHU3aIluH, YIPEKICHUS;

— [pHOOpPETCHHWE HABBIKOB [0 CHCTEMaTH3alud, OOOOIICHHUI0 U KPUTHUCCKOMY
OCMBICJICHHIO HAyYHBIX, HOPMATUBHBIX M MIPAKTUYCCKUX UCTOUHUKOB;

— yMmeHue (GOPMYIHPOBATH JIOTHYECKH M IOCIAECIOBATEIbHO, JCIaTh BBIBOJABI H
3alMINATh UX [EPEe ayIUTOPHEH.

4. KOMIIETEHLIMM OBYYAIOLIEI'OCA, POPMUPYEMBIE B PE3YJIbTATE
OCBOEHU S KOMIIOHEHTA OBPA3OBATEJIbHOM ITPOI'PAMMEI, X
NHAWUKATOPEHI U INTAHUPYEMBIE PE3VJIbTATBI ObYUEHUA

Komnereniuun Nupukaropel PesynbTarel 00yueHus
I1K-3. Crocoben [IK-3.5. [1K-3.5.1. 3HaeT cucTemMsbl yIpaBIeHIeCKON
OpraHU30BBIBATH U OpraHu30BbIBacT JOKyMEHTAIIMH, YHU(DUIIMPOBAHHBIC CUCTEMBI
OCYIIECTBIST JTOKyMEHTHPOBAHHE JOKYMEHTAIIMH; BUIBI OPTaHU3AIIHOHHO-
JOKyMEHTAIIHOHHOE OpraHm3aliiii  pasHbIX | MIPABOBBIX JOKYMEHTOB; HOPMATHBHO-
obecrieyeHue chep IesATeTbHOCTH HAa | METOJMUYECKYIO JOKYMEHTAIIHIO,
yIpaBJICHUsI pasHbIX JTanax | perJiaMeHTHPYIOUIYIO JOKYMEHTUPOBAHHE
opraHu3anmeit KM3HEHHOTO IHKJIA OCHOBHBIX BHJIOB JICSTEIEHOCTH TIPEIIPHATHS,
OpraHu3allly, YIPSIKACHHS; TIOPSI0K
(ITpoeccronanbHbIHI odopMIIeHUs TOKYMEHTOB Pa3HBIX BHJIOB
crangapt 07.004 [1K-3.5.2. YMeeT npoBOAUTH aHATIN3
«Crienuanmct 1o OpraHM3aIllMOHHBIX 1 HOPMATHBHBIX IOKYMEHTOB,
YIIpaBIICHHUIO yCTaHABIUBAIOIINX NPABUIIA CO3TaHUS U
JOKyMEHTaIHeit o(hopMIICHUS IOKyMEHTOB; TIPOBOJUTH aHAIIU3
OpraHM3aIym, A) CHCTEM JIOKYMEHTALNH, COCTAaBIATh 1 0hOpMIIATH
JIOKyMEHTBI Pa3HbIX BH/IOB; HCIOJIb30BATh B
JOKYMEHTAIIHOHHOM 00ECTICYeHUH YIIPaBIICHHSI
nH(OpMaMOHHbIE TEXHOJIOTUH

5. NPOT'PAMMA JTUCHUITJIMHBI

HccnenoBanne MPOBOAWTCS B CTAIlMOHAPHBIX YCIOBHSIX B (opMme cOopa Hay4dHO-
UCCIIEI0OBATEILCKOI0 MaTepHaia /Uil HalMcaHusl KypcoBoi paboTsl. HaunHaercs ¢ mpoBeaeHus
KOHCYJIbTAIMi 1 OTIpeesieHIsI pYKOBOIUTENS Ha Kadepe.

OcHOBHBIE CHOCOOBI TPOBEACHUS HMCCIECIOBAHUS  OINPENENAI0TCS COBMECTHO C
PYKOBOJUTENEM Ha 0a3e MPOBEICHUS HCCIICIOBAHUSI.

IIpu BBIONHEHMH KYypCOBOH pabOTHI MPEeIyCMOTPEHO IIUPOKOE  MCIOJIb30BaHME
AaKTUBHBIX W UHTEPAKTUBHBIX (QOPM TMPOBEACHUS 3aHATHH C 1enbio (GOPMUPOBAHUS U
pa3BUTHSI NPOQPECCUOHATBHBIX HABBIKOB CTYACHTOB, BBINOJHEHNWE WHAMBUIYAIbHBIX 3a/1aHUM,
U3ydeHue Y4YeOHOM U METOJWYECKOM JIUTEepaTyphbl, COCTaBJICHHWE KOHCIEKTOB, 3alluTa
IpEe3eHTAIMH U TOKJIaJI0B.

B cootBercTBUM ¢ TeMOIl KypcoBoi paboThl U MpoOseMoil uccienoBanus 0azoi ais ee
IPOBEIEHUST MOTYT BBICTYNaTh Kak jabopaTopuu U Kadeapsl YHHBEpPCUTETa, TaK M Jpyrue
CIpYKTYpHBIE IIOApa3JCICHUs YHUBEPCUTETA, a TaKXKe MPENIPUATHS, YUYPEKIECHUI U
OpraHu3aly pa3InIHOro TUIIA.

CryaeHT MOXeT BHIOpaTh B KauecTBe 0a3bl JJIs HAIMCAHUs KypCOBOM paboThI Oymyiee
MecTO pPaboThl, YTO OyJeT CIOCOOCTBOBATH YCIEIIHOMY IPOXOXKIEHHIO PAHHUX 3TaloB
npodeccHoHaTN3aIINH.



HaszBanue . KonuuectBo
KpaTkoe copeprkaHue 3TanoB BBHIIOJHEHUS KypCOBOW pabOThI
JTana 4acoB
Br160p TeMbl | BBIOOP T€MBbI, KOHCYJIbTALlUS KypaTopa; 3
UCCJICI0BAHMS | yTBEepXkKACHUE TpadUKa BBITIOJHEHUS paOOTHI; 2
Coop 1| cocrapieHue oubnuorpaduu no Teme; 3
o0paboTka M3Yy4YCHME JIMTCPATYPHBIX HCTOYHHUKOB 110 TEME HCCICIOBAHMSI, 4
MaTepHuaia YTBEPKJCHHE TUIaHa KypCOBOM pabOTHI; 2
(dbopMHUpOBaHKE HAYYHOTO anmnapaTta; 2
JIOTIOJIHUTEIBHOE U3YUEHUE JINTEPATYPBhI; 4
cOop AMIIUPHUYECKOro MaTepuaia (IpoBeJCHIE HAOIIOICHUH, 4
OIpoca, TECTUPOBAHMS);
[ToaroroBka | MOArOTOBKA NEPBOrO BapHaHTa PabOTHI; 4
pykonucu MIPOBEpPKa PYKOBOAUTEIIEM IIEPBOT0 BapuaHTa pabOThI; MpU
HE00X0IMMOCTH BHECEHUE U3MEHEHH B TUIaH M COJICPKAHNE 2
paboTHI;
odopMmIleHHe OKOHYATENIbHOTO BapuaHTa pabOThI COrNIacHO 9
TpeOOBAHUSM;
3amura rmoJjiaya KypcoBoi paboThel Ha Kadeapy; 1opadoTka 5
KYpCOBOi1 pabOThI (€CIIH HYKHO);
3aIuTa KypcoBoi paboThl Mociae 0A00pEHHUs €€ PyKOBOIUTEIIEM. 3
6. CTPYKTYPA U COAEPX)XAHUE NUCLUITJIMHBI
6.1. ®opma oOyueHHs — OYHAsA, KypC — 3, CEMECTp — 5
HammeHoBaHus pa3/ienoB U TeM Komiectso Hacos
Jlexu. | JlaGop. | Ilpakr. | CPC+K | Bcero
Be100op TeMbl nccienoBaHus — - — 6 6
COop u 00paboTKa MaTepuaa — — — 18 18
[ToaroroBka pykonucu - - - 8 8
3amuTa — — — 4 4
NTOI'O 3A CEMECTP - — — 36 36
6.2. ®opma o0yueHHs — 3a04Hast, Kypc — 3, CeMecTp — 5
HaumeHoBaHus pa3/ienoB U TeM Kosriectso Hacos
Jlexn. | Jla6op. | Ilpakr. | CPC+K | Beero
Br160op TeMbI BicciieIOBaHUS — — — 6 6
Co6op n 06paboTka Marepuana — — — 18 18
ITonroroBka pykonucu — — — 8 8
3amura - - - 4 4
NTOI'O 3A CEMECTP — — — 36 36

7. OHEHOYHBIE MATEPUAJIBI (CPEACTBA) IJISI TEKYILEI'O KOHTPOJIA
YCIIEBAEMOCTH, IPOMEXYTOYHOU ATTECTALINN

7.1. Tembl KypcoBBIX paboOT

1. 1. JlokyMeHTUpOBaHUE OCHOBHOM JAEATENIBHOCTH OpraHU3aluy (MIPEANPUATHS).

2. JIOKyMEHTHPOBAaHUE  CHCTEMBI
(YupexaeHus) 1 aBTOMaTH3aIHs €€ paboTHl.

yIpaBiIeHUS

Io

MIEPCOHATTY

3. JlokyMeHTHpOBaHHBIE MIPOLETYPHI yIIPaBIEHNE JOKYMEHTALIUEH.

MIpePUATHS
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4. apopMallMOHHbIE CHCTEMBl JEATEIBHOCTH NPEANPUSATHS, HANpaBICHUS HX
COBEPUICHCTBOBAHUS U OLICHKH.

5. YmopaBiieHue JOKyMEHTAlMEeW CUCTEMbI MEHEIKMEHTA KaueCTBA.

6. JloxymeHTanbHO-MH()OPMAIIMOHHBIE CHUCTEMBl U CEPBUCHI OMOIMOTEKU B YCIOBHAX
U (PPOBU3ALIHH.

7. JlokymeHTanpHbIE (oHA My3es Kak HMH(OpManMOHHAas cHCTeMa: OCOOEHHOCTH
(dbopMHpOBaHUs, ONTUCAHUS U HUCIIOIH30BAHMUA.

8. JloKyMeHTallMOHHO-UH()OPMAaILIMOHHAs CUCTEMA apxuBa MU IIyTH ee
COBEPLIECHCTOBAHUS.

9. Ananu3 npouexypsl JOKYMEHTHUPOBaHMS U IOpPAJKAa PErucTpauud CcyObeKkTa
XO3SICTBEHHOH J1eATEILHOCTH, OTEYECTBEHHBIN 1 3apyOEKHBIN OIIBIT.

10. JloxyMeHTHpOBaHUE YIpaBlIeHHs KaJpaMH B OpraHM3allud U METOAbl €ro
COBEPLICHCTBOBAHMS.

11. JIokyMEHTHpOBaHME OLIEHKH JEATEJIbHOCTH MEepCOHalda C  MCIOJIb30BaHUEM
ABTOMATHU3UPOBAHHBIX TEXHOJIOTHUH.

12. JloxymeHTaJibHble HHPOPMALMOHHBIE TEXHOJIOTHH B CTPOUTEIILCTBE.

13. CosepmiencTBOBaHHE HMH(DOPMAITMOHHOTO OOECIIEYEHUsI TpOoIecca 3aKITIOUCHHS
JI0T0BOpa.

14. CoBepiieHCTBOBaHUE JOKYMEHTHPOBAHUS UCIIOJIHEHUSI IOTOBOPOB.

15. JloxyMeHTalMOHHO-MH()OPMAIMOHHOE 00ecCIIeYeHNE AeATEIbHOCTH OPraHoB Cy/Ja.

16. Pa3paboTka MEpONpHUATHIA MO COBEPIICHCTBOBAHUIO JOKYMEHTHPOBAHHS KaIpOBOU
JESATEIIBHOCTH NIPEANIPUATHS.

17. JlokyMeHTUpOBaHUE JAESITEIbHOCTH KaJpoBOM CIy>)KObl W HAaNpaBlE€HUS €ro
COBEpILEHCTBOBAHMS (Ha MPUMEPE KOHKPETHOM OpraHu3aIim).

18. Kagposast nH(pOpMAIMOHHO-TOKyMEHTAIIMOHHASI CHCTEMA B OPTaHU3AIMH U IIYTH €
COBEPUICHCTBOBAHHS.

19. JloxymeHTanroHHO-MH(POPMAITMOHHBIE CHCTEMBI TOPTOBBIX MPEIIPUSTHH.

20. JlokyMeHTalMOHHO-UH(POPMALMOHHBIE CUCTEMBI MEAULIMHCKOTO YUPEKICHUS.

21. JlokyMeHTaIMOHHO-UH(POPMAIIMOHHBIE CUCTEMBI B HAJIOTOBOH cepe.

22. JIOKyMEHTAllMOHHO-UH(QOPMALMOHHbIE CHCTEMBl B OpraHax TIOCYJapCTBEHHOM
BJIACTH.

23. JIoKyMEHTaIlMOHHO-UH(POPMALIMOHHbIE CUCTEMBI OpraHoB COLIMAIIBHOTO
o0ecreyeHusl.

24. JIoKyMEHTallMOHHO-UH(POPMALIMOHHbIE CHCTEMBl 00pa30BATENbHBIX W HAYyYHBIX
YUPEKIACHUN.

25. JIoKyMEHTallMOHHO-UH(POPMALMOHHOE 0OecIieueHUe YIIPaBICHUECKON NeATeTbHOCTH
(mpeanpusATUH, OpraHu3alui, yapexaeHni)

26. JIoKyMEHTAIlMOHHO-UH(POPMALIMOHHBIE CUCTEMBI IO OXpaHe TpyHa.

27. JIOKyMEHTAIlMOHHOE OO0eCIeYeHne MapKETHHIOBOH IESITeIbHOCTH TPEANPUATHS U
IIyTU €r0 COBEPIIECHCTBOBAHUSI.

28. Opranm3anssi ©  JOKYMEHTHPOBAaHHE  TPOM3BOJCTBEHHOW  JEATEIHLHOCTH
IPEIITPUATHSL.

29. MeTonpl COBEpIICHCTBOBAHUS JOKYMEHTHPOBAHHUSI YIIPABICHYECKOH IS TEIILHOCTH.

30. AHaynu3 JOKYMEHTHPOBAHHS OCHOBHOM J€SITE€IbHOCTH OPraHW3allMM U HalpaBJICHUS
€€ COBEpIIEHCTBOBaHUS (Ha MpUMepe OpraHu3aluii 110001 opraHu3alMOHHO-TIPaBOBOM (OpMBI).

31. JlokyMeHTallMOHHOE OOecreueHne YNpPaBICHYECKONH JesTeIbHOCTH B YCIOBHUSX
NPUMEHEHHUS COBPEMEHHBIX HMH(POPMAIIMOHHBIX TEXHOJIOTUH (Ha TMpUMepe KOHKPETHOU
OpraHu3allvH).

32. OpraHu3alMOHHO-TIPABOBOEC M JOKYMEHTAIIMOHHOE OOEeCIeUYeHne YIpaBIICHUS
OpraHu3anuy (Ha KOHKPETHOM IPUMEPE).

33. Opranmsanus pabOThl C JOKYMEHTaAMH U €€ COBEPIICHCTBOBAHKME B OpraHU3aluu (Ha
KOHKPETHOM IIPUMEPE).



34. CoBeplIeHCTBOBaHUE nporecca JOKYMEHTUPOBAHHUS KOH(HICHIINATIBHON
uH(pOpMalliU B OpraHU3aIHsIX.

35. JIoKyMEHTHPOBAHHE PACTIOPSAUTEIBLHOM AEATEILHOCTH OpraHU3aIuil.

36. OcobeHHOCTH OpraHM3aliyd padOTHl C JOKYMEHTAaMH OTPaHUYEHHOTrO JOCTyma (Ha
pUMepe AEATEIbHOCTH KOHKPETHON OpraHU3alin)

37. AHanu3 JOKYMEHTHpPOBAHMSI KaJpOBbIX TMpOLEAYp U  HAmpaBieHUS  €ro
COBEPILICHCTBOBAHMS.

8. PACIIPEAEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYUAIOT OBYHAIOUIMECH

KoHTpoib 3a BBIIOJIHEHUEM KYPCOBOM Pa0OThI OCYIECTBIISICT HAYYIHBIH PYKOBOIUTEIb.

3amuTa KypcoBOW pabOTHI MPOBOAUTCS B KOHIIE CEMECTpa Mepell dK3aMEHAIIMOHHOM
ceccHel, OIleHKa BBICTABISICTCS KOMHCCHEH W3 4YHcla TpenojaBareieid  Kadempbl
WH(OPMAIMOHHBIX CUCTEM YITPABIICHUS.

[Tocne oxoHYaHMS 3alIUTHI KYpCOBOWM palOThI, MPEICTABICHHS JOKJIaJa U OTBETOB Ha
BONIPOCHI CTYJICHTA, OT3bIBA PYKOBOJMTENS WICHBI KOMHCCHH OOCYXKIAIOT €€ pPe3yJabTaThl U
NPUHUMAIOT pEIIeHHe 00 OI[CHKEe KypCcOoBOi paboThI 110 rocyaapcTBeHHOoi u 100-0anbHOI 1mKasie
ECTS.

Pacnipenencare OayuioB Ha KypcoBYKO paloTy (C 3alIMTON) MPOUCXOTUT COTJIACHO
KpUTEpUSM OLICHUBAHUS 3HAHUN CTYAEHTOB TakuM oOpazom: 80 OauioB — cojepkaHue U
odopmiieHue padbotel, 20 6amI0B — 3amuTa padoThI.

Ecmu xypcoBasi paboTa BBIINOTHEHA HEMIPABUIIBHO, CO 3HAYUTEILHBIMUA HEJIOCTATKAMH, TO
€¢ BO3BpAIIAOT CTYACHTY JUIA T[OJIHOM WM YaCTHYHOW JOpaOOTKHM B COOTBETCTBUU C
3aMECUaHUSIMU PYKOBOIUTEIIS.

[Tocne mpoBepkr KypcoBOil pabOTHI IMpPENojaBaTellb BBICTABISECT OLEHKY C Y4ETOM
OCHOBHBIX KPUTECPUEB:

— TBOPYECKUN MOAXOJ K HAITMCAHUIO KyPCOBOM pabOTHI;

— yMEHHE CTyJIeHTa MPHUMEHSTh TEOPETHUECKHE 3HAHUS JUISl PEIICHUS MPAKTUYECKUX
3a/1ay;

— Haju4ue B padoTe MEepCOHATBHBIX MPEIIOKEHUI U PEKOMEHIAlUN CTY/IeHTa, CTETICHb
WX HOBU3HBI, IEPCIEKTUBHOCTD, IPAKTHUYECKasl IEHHOCTh, JKOHOMUYECKOe 000CHOBAHHUE;

— HWCIIOJIb30BAaHWE  CIHEIUAIBHON  JIMTEpaTypbl,  HOPMAaTHBHO-3aKOHOJATEIIBHBIX
JIOKYMEHTOB, CTATUCTUYECKHX JAHHBIX;

— KauecTBO 3alllUThl KypCOBOW pabOTHI.

JlutepaTypHOoe oQoOpMIIeHHE SBISETCS OAHMM W3 OIICHHBAIOMIMX (PaKTOPOB KypCOBOMU
pabotsl. 31ech oOpamaeTcss BHUMaHUE Ha JOTUYHOCTh M TMOCJIEI0BATEILHOCTh UCTIOIB30BAHUS
HAyYHBIX UCTOYHUKOB, OOIIYI0 TPAMOTHOCTh, COOTBETCTBHE CTaHAApTaM O(POPMIICHUS HAyUHBIX
TPYIOB, TPABMIIBHOCTH MCIIOIH30BAaHUS TEPMUHOJIOTHH.

CooTBeTCcTBYE 0AJUIOB OLIEHKE

K OiecTREO GalIon O1teHKa 110 IITHOAJUILHOM IIKajie
s 100 ECTS | Dxk3zamen, nn@izp;eTHquOBaHHbm 3auer
90-100 A OTJINYHO 3a4TEHO
80—89 B XOpOILIO 3a4TEHO
7579 C 3a4TEHO
7074 D 3a4TEHO
6069 E YIOBJIETBOPUTEILHO P
35759 FX HEYIOBJIETBOPUTEIHHO HE SaUTCHO
0-34 F HE 3aYTEHO
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9. OBECIIEYEHUME OBPA3OBATEJIBHOI'O ITPOLIECCA JJI5 JIUIL C
OI'PAHUYEHHBLIMHN BO3MOXHOCTAMU 310POBbA 1 MTHBAJIMIOB

B xone nammcaHusi KypcoBOW paOOTHI HCIOJIB3YIOTCSI CIIEAYIONIME JOTIOJHUTEIbHBIC
METOAbl OO0Yy4YEeHHs, TEKYLIero KOHTPOJI YCIIEBa€MOCTH M IPOMEXKYTOYHOH aTTecTaluu
00y4aromuxcst B 3aBUCUMOCTH OT UX MHMBHIyaJIbHBIX 0COOCHHOCTEH:

1) nmiast caensix ¥ caabOBHIAIINX

— HeoOXOoAMMBI MaTepuasnl oQopMmisieTcs B BHIAE OSJCKTPOHHOTO JIOKYMEHTA,
JIOCTYITHOTO C IIOMOUIbIO KOMIIBIOTEPA CO CIIEUAIN3UPOBAHHBIM IPOrPAMMHBIM 00€CIIEYEHUEM;

— JUIA BBINOJHEHUS 3a/laHHs TPU HEOOXOAMMOCTH MPEJOCTABIACTCS yBEIUYMBAIOIICE
YCTPOMCTBO; BO3MOXHO TAK)K€ MCII0JIb30BaHNE COOCTBEHHBIX YBEIMUYUBAIOIIUX YCTPOUCTB;

— MHUCHMEHHBIE 3aJaHUsI OPOPMIISIOTCS YBEIIMYEHHBIM HIPUPTOM.

2) 1S TIIYXHX | CIa0O0CIIbIIAIINX :

— HeoOXOAMMBI MaTeprall 0QOPMIISIETCS] B BHJIE SJICKTPOHHOTO IOKYMEHTA;

— IHMCbMEHHBIE 33JJaHMs BBIIOJIHAIOTCS Ha KOMIIbIOTEPE B UCbMEHHOM (opMe;

3) IuIs JIMIL ¢ HAPYIICHUSIMU ONIOPHO-JIBUTATEIBHOTO arapara:

— HeoOXoAMMbIM MaTepuasnl oQopmisiercs B BHIAE 3JEKTPOHHOTO JIOKYMEHTA,
JOCTYITHOTO C TIOMOIIBIO KOMITBIOTEPA CO CIIEUATN3UPOBAHHBIM IIPOTPAMMHBIM 00€CIICUCHUEM;

— IUCbMEHHBIE 33JJaHHS BBIIOJIHAIOTCS Ha KOMIIBIOTEPE;

— 3aIIMTa KYpCOBOM pabOThI MPOBOIUTCS B YCTHOU (hopMme.

ITpu HEOOXOMMOCTH NpeycMaTpUBAETCs YBEJINUYEHUE BPEMEHHU AJIs IIOATOTOBKU OTBETA.

[Iponienypa  mpoBeAeHUST ~ NPOMEXKYTOYHOM  arTecTai Uit OOyJaromIuXcs
YCTaHABIMBACTCSI C Y4YETOM HX HMHIUBUAYAIbHBIX ICUXO(PHU3UYECKUX OCOOEHHOCTEH.
[TpomexyTodHast aTTeCTaIHsI MOYKET TPOBOAUTHCS B HECKOJIBKO ITAIIOB.

IIpoBenenne mpoueaypbl OLIEHUBAHHUS pE3ylbTaroB OOydeHHUs JOIyCKaeTcsi ¢
UCTIOJIb30BaHUEM JHCTAHIIMOHHBIX 00Pa30BaTeIbHBIX TEXHOIOTHH.

ObecneunBaercs A0CTYN K WH(GOPMAIMOHHBIM U OMOIMOrpauueckuM pecypcaM B CETH
WuTepHer s Kaxkaoro oOywaromierocst B (gopmax, aJalTUPOBAHHBIX K OTPaHUYEHUSIM HX
3J10pOBbsI U BOCTIPUSTHS HHPOPMALIUU:

1) ist crenbIX ¥ CIabOBUISAIINX:

— B Ie4aTHOU ¢opMe yBETUUEHHBIM HIPUPTOM;

— B (hopMe 3IEKTPOHHOTO IOKYMEHTA;

2) UTs TIYXUX U CIabO0CTbIIIAIUX:

— B TIeYaTHOU hopme;

— B (hopMe 3IEKTPOHHOTO JOKYMEHTA.

3) st 00yJarONIMXCs ¢ HAPYIICHUSIMH OTIOPHO-/IBUTATEIILHOTO arapara:

— B Ie4aTHol opme;

— B (hopMe IEKTPOHHOTO JOKYMEHTA.

10. MATEPHUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YUEBHOI'O ITPOLIECCA

Koncynpramuu npoBojstcss B 8-mM ydeOHOM kopmyce (T. [lonenk, yin. YUemrocKuHIIEB,
1. 198a) yauBepcureTa.

Jlis caMOCTOSITEIbHOM pabOThl MCIONB3YIOTCS TEKCTOBBIE M 3JIEKTPOHHBIE PECYPCHI
Hayunoil O6uOaMOTEKH yHUBEpPCHTETAa U JPYIMX DJIEKTPOHHBIX OMOIMOTEYHBIX 0a3 JaHHBIX,
y4eOHO-METOIMUecKoe oOecreyeHne, NpPEeACTaBICHHOE B y4eOHO-METOIUYECKOM KaOuHeTe
I'maBHoOTrO KOpmyca (ayna. 405).

OOyuaronvecss HUMEIOT BO3MOXHOCTb  HCIIONB30BaTh Y4eOHBbIE MaTepHajbl IO
JTUCIIUATIIINHE, pa3MelieHHble Ha tiatdopme Moodle IlenTpa aucTaHIIMOHHOTO OOpa3oBaHUS
OI'bOY BO «/loul'Y». IIpn u3ydeHUn QUCUUIUIMHBI IPUMEHSIOTCS 3JIEKTpOHHOE O0ydYeHHE U
JMCTaHIMOHHBIE 00pa30BaTeIbHbIC TEXHOIOTUH.
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C  ucmonp30BaHMEM  pecypcoB  IUIATGOPMBI  JTUCTAHLMOHHOTO  OOpa3OBaHHS
OCYILECTBIIICTCSI TEKYLIUH KOHTPOJb 3HAHUN OOY4YalOLIMXCSd HAa OCHOBE TECTUPOBAHMS U
IPOBEPKH PE3YIIBTATOB CAMOCTOSATEIBHON PabOoTHI.

11. PEKOMEHJAYEMAS JIUTEPATYPA

11.1. OcHoBHas nuTEpaTypa

1. Kopuees, U. K. JlokyMeHTHpOBaHNHE YNPABIEHYECKON AEATEIBHOCTH : YUYECOHUK JUIS
By30B/ W. K. KopueeB, A. B.Ilmenko, B. A. MamypreB. — 3-¢ u3a., mepepad. ¥ JOI. —
Mocksa : UznatensctBo FOpaiit, 2024. — 438 c. — (Bricmee ob6pazoBanue). — ISBN 978-5-
534-16001-7. — Texkcr : anexTpoHHbI // OOpa3oBarenbHas miargopma FOpait [caiit]. c. 2 —
URL: https://urait.ru/bcode/536393/p.2 (nara obpamenus: 12.04.2024).

2. Kysnenos, MW.H. JlokymeHTanmoHHOEe oOOECIEYCHUE YIPABICHUS TIEPCOHAJIOM !
yueOHUK U TpakTUKyM s By3oB / M. H. Ky3nenos. — 3-e¢ u3j., nepepab. u jon. — Mocksa :
UznatensctBo FOpaiit, 2024. — 397 c. — (Bsicuiee o6pazosanue). — ISBN 978-5-534-16692-
7. — Texkcr : amekrponHblii // Obpa3oBatenbHas miatdopma FOpaiit [caiit]. c. 2 — URL:
https://urait.ru/bcode/536192/p.2 (narta obpamenus: 12.04.2024).

11.2. JlononHuTeNbHAS TUTEpATypa

1. Meronnyeckue peKOMEHJALNU MO BBINOJIHEHUIO KYPCOBBIX PadOT MO AUCLMILIMHE
"JlokyMeHTalbHble WH(OPMALIMOHHBIE CHUCTEMBI" : Uil CTYACHTOB HANpaBICHHS MOATOTOBKH
46.03.02 "JlokymeHTOBeneHHe u apxuBoBereHue" Bcex ¢(opm obOywenus / [coct. H. E.
Mamenko] ; Jlonenkuit Hau. yH-T, ®ak. matematuku U undopm. Texnonoruid, Kad. undopm.
cuctem ynp. - Joneuk : JlouHY, 2016. - 20 c.

2. Ilpaktukym no mucturuivHe "JlokyMeHTanbHble HHGOPMAIMOHHBIE CUCTEMBI" : NS
CTyJIeHTOB HampaBieHuss noarotoBku 46.03.02 JlokyMEHTOBEIEHHE W apXHWBOBEICHHE BCEX
dbopm oOyuenuss / [coct. H. E. Mamenko] ; I'OY BIIO "JloHeukuii HaluOHAIbHBIHI
yHuBepcuteT", @akynbTeT MaTeMaTUKU U HMHPOpPMAIMOHHBIX TexHonoruil, Kadenpa
MH(POPMALIMOHHBIX cUcTeM ynpasnenus. - Jloneuk : lonHY, 2017. - 88 c.

3. Jlenompon3BOJCTBO : 00pa3Ibl, JOKYMEHTHI, OPraHU3alus U TEXHOJIOTUS pa0doThI /
[B. B. I'amaxoB u np. ; nmox pen. U. K. Kopueea, B. A. Kynpsiesa]. - U3n. 3-e. - Mocksa :
ITpocnexr, 2015. - 479 c.

12. ”TH®OPMAILIMOHHBIE PECYPCHI

1. HanmmonanwHas snekTpoHHas Oubnuoreka (HOB) : ¢enepanbHas rocymapcTBeHHas
uHpopmannonHas cucrema / MunuctepctBo KynbTypsl P® ; Poccuiickas rocymapcTBeHHas
oubmmoreka. — MockBa, 2019— . — URL: https://rusneb.ru/ (nara ob6pamenus: 01.03.2024). —
Pexxum noctyma: cBoGoaHBIN, moanucka. HeoOxonuma ycTaHOBKA MMPOTPAMMHOTO O0ECTIEUEHUSI.
— Tekcr : 27eKTPOHHBIH.

2. eLIBRARY.RU : naydnas snektpoHHas Oubnmoreka : caidT. — MockBa, 2000— . —
URL: https://elibrary.ru (mara oo6pamenus: 01.03.2024). — Pexum jgocTymna: i aBTOPU30B.
MOJIb30BaTeNe. —TeKCT : JIEKTPOHHBIMN.

3. Hayunass onektpoHHas Oubmuoreka «KubepJlenunka» : caiit / Acconmanus
«OtkpeiTast Hayka». — Mocksa, 2014— . — URL: https://cyberleninka.ru/ (nara oGpamieHus:
01.03.2024). — Pexum noctymna: cBOOOIHBIN. — TEKCT : 3JICKTPOHHBIA.

4. DnexTpoHHO-OMOMMOTeUHas cuctema «Jlauwsy : [caitt]. — URL: https://e.lanbook.com
(mara oopamenus: 01.03.2024). — Pexxum goctyma: it aBTOPU30B. MoOJb30BaTened. — TeKCT :
AJIEKTPOHHBIN.

5. OBC KOpaiiT : snekrpoHHass OMOIMOTeUHas cucTema: caidT. — Mocksa, 2013— . —
URL.: https://biblio-online.ru (mata oopamenwus: 01.03.2024). — Pexxum goctyma: st aBTOPU30B.
[I0JIb30BaTeNe. — TEKCT : AIEKTPOHHBIN.


https://rusneb.ru/
https://elibrary.ru/
https://cyberleninka.ru/
https://e.lanbook.com/
https://biblio-online.ru/
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6. DnextpoHHO-OMOMMoTeuHass cucremMa [Jonl'Y : caititr / ®I'BOY BO «orl'V». —
Honenk, 2016— . — URL: http://library.donnu.ru/ (mata o6pamenus: 01.03.2024). — Pexum
Joctyna: cBOOOIHBIN. — TeKCT : AIIEeKTPOHHBIN.

7. DnexTpoHHbId Katajgor Hayunoit oubnumorexku Jonl'Y : pasmen caitra / Hb Jlonl'V. —
Tekct : anektponnsiit / DBC Jloul'V : caiit. — URL: http://library.donnu.ru/catalog/ (mara
obpamienns: 01.03.2024). — PesxkuM 10CTyma: MOKWCK CBOOOTHBIN, SJIEKTPOHHBIC JTOKYMEHTHI —
I nosb3oBareneit Jonl'y.

8. Dnekrponnbiii apxuB JloHI'Y : pasnen caiita / Hb Jlonl'Y. — TekcT : 35ieKTpOHHBIH //
OBC Jloul'V : caiit. — URL: http://repo.donnu.ru/ (mara o6pamenus: 01.03.2024). — Pexum
JOCTYTIA: CBOOOHBIH.

13. IIPOI'PAMMHOE OBECIIEHEHUE

1. Windows 7 PRO (kxoprioparuBnas imuen3us JJoul'Y Ne 46484614)

2. Microsoft Office (koprioparuBHas nureH3ust JJonl'Y Ne 46472919)

3. Microsoft Visual Studio (uuensust nporpammbl Dream Spark mist BrICIIUX y4eOHBIX
3aBEICHUI)

4. AntuBupyc Kacmepckoro, Adobe Acrobat Reader, xPDF (munensun GPL, Apache,
BSD ny1s1 cBO601HOTO TPOrpaMMHOT0 00ECTICUESHHUS ).


http://library.donnu.ru/
http://library.donnu.ru/catalog/
http://repo.donnu.ru/

